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~ RECORDS CENTER CAPACITY REQUIREMENTS

It 18 estimated thet &n Agency Records Center of 21,290 aq. e,
vith a capacity of approximetely 40,000 cu. ft, of records, will be £11led
in sbout 5 years. There are no emriencg figures avallable, but the

{Appenaix

(%) Annual mccretiom of records - 20,000 cu, r¢,
(Appendix B)

(¢) aemua) volume or records Lo be retired - 8,000
cu. ft. (Appemdix ¢)

(2) Cepacity or Records Center - 40,000 oy. L.
{Appendix g)

{e) The completion date of 1nitial inventories of
Present record holdings and the development of
the related records comtrol schedules. (A mipg-
mm of 2 years to cover the enmtire Agency.)

{(f) The time required and the extent of success in
changing present systems to provide snmual cut-
offe which wiil Permit systematic periodic retire.
ment of records. .

(g) The volume of vecords which:

(1) can de destroyed by offices without
transfer to the Center.

(2) Trsnsferred to tue Center and destroyed
&fter retention periofs of 1 o BoTe
years,

(3) Transferred to the Center for permmnent
retention in present fora. ’

(%) Traneferred to the Center for microfilm-
ing for permenent retention.

: In view of the above considerations, 1t appears that the Agency will
have to establish end operate & Records Center of frog 60,000 to 70,000 -

#Q. Tt. of spece inlowmm;, slthough :uchtuqnirmntemmbe

folly jJustiffed at this time. Por this reason, a conservative approach would

be the estadlighwent of a 21,200 8q. £, Records Center, constructed i» guch

S manner that it cap be readily expanded to meet future needa.

expansion is possidle in o bullding constructed at the 25X1A6a
Center. ‘
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